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1. OBIIME INOJIOKEHUA

1.1. Hacrosee [lonoxenue o mopsiike BbIJIa4yM, 3aMIOJIHEHUH, XPAaHEHUU U YUYETe CBUICTEIBLCTB 00
OKOHYaHUM aBTOIKOJIKI (J1ajiee o TeKCTy - [lonoxenue) pa3paboTaHo HA OCHOBAHUU:

- ®enepanbHoro 3akona ot 29.12.2012 roga Ne 273-®D «O6 obpa3zoBanum B Poccuiickoit
denepanuny;

- YcraBa OO0 «ABtomikona KBI'Y» (nanee mo Texcry - Yupexnenue). Hactosmee [Tonoxxenne
periiaMeHTHUPYET:

+ IlpaBuna BbIa4u CBUJETEIHLCTBA 00 OKOHYAHUH Y UPEIKICHHUSI,
« TpeGoBanus k ¢opme, 3aNOTHEHUIO, OPTaHU3ALUH YUETa U XpaHEHUs OJIaHKOB JOKYMEHTOB
00 oOpa3oBaHHH.

2. Bbiiaya cBuaeTebCTB 00 OKOHYAHUM YYpPeKIeHUsI.

2.1. CBUIETEILCTBO 00 OKOHYAHWH BBIIAKOTCS BBIIIYCKHUKAaM  YUPEXIEHUS, OCBOUBIIUM
o0pa3oBaTeNpbHYI0 MPOTPAMMY B TIOJHOM OOBEME M YCIEIIHO IPOIICIIIAM HTOTOBYIO
aTTCCTAIUIO B }’CTaHOBHCHHOM nopsmKe. OCHOBaHI/IGM IJIA BbIIA4YN CBUACTCJIBCTBA SIBJIISICTCSI
9K3aMEHALlMOHHBIN IIPOTOKOJI U ITPUKA3 3aM. IIpeAcenaTess Y YpeKACHUs O BIITYCKE IPYIIIIbL.

2.2. CBUACTENBCTBO BBIAAETCS TOJ JIMYHYIO TOAMUCH BBIMYCKHUKY YUpeXIACHUS TMIPH
Hpe[[’I)HBJIeHI/II/I nm IIOKYMCHTa, YZ[OCTOBGPSIIOHIGFO JIMYHOCTBD, JH/I60 pOI{I/ITeJIHM (SaKOHHI)IM
Hp@[[CTaBI/ITCJU[M) Ha OCHOBAHUHU I[OKYMCHTOB, YILOCTOBepﬂIOHII/IX HUX JUYHOCTD, JH/I60 I/IHOMy
JUIly HAa OCHOBAaHHWHM JOKYMEHTA, YIOCTOBEPSAIOIIEr0 JHMYHOCTb, U OG(OpPMICHHOW B
YCTaHOBJICHHOM IOPSAKE JOBEPEHHOCTH.

2.3.  Jlua peructpallud BBIIAHHBIX CBUIETEILCTB B YUpEKJIeHUM Benercss Kuura perucrpanuu
JIOKYMEHTOB 00 OKOHYaHUHU 00yueHUs B YUpexaeHuu Ha OymakHoM Hocutene (aanee Kuura).

2.4. Kuwura B YupexIeHUH COAECPKUT CIEAYIOIINE CBEICHHUS:

- TIOPSAJIKOBBIN PETUCTPALMOHHBINA HOMED,

- (haMuHs, UMs, OTYECTBO BHITYCKHHKA,

- HQAUMCHOBAHHUC I[OKYMCHTa,

- HoMep OJlaHKa JOKYMEHTAa,

- HaUMEHOBaHHE 00pa30BaTEIHLHON MPOTPAMMBEI,

- 1aThl HA4YaJ1Ia U OKOHYAaHUA O6y‘I€HI/I$[,

- JlaTa BbIIayu JOKYMEHTa,

- IMYHAas MOAMUCH 3aM. IPEeACEeAaTENs U MOIydaTelisi CBUETEIbCTBA.

25. HcnpaBineHusi, JIONYIIEHHbIE TPU 3aloJHEHMHM KHUTH, 3aBEpSIOTCS PYKOBOJIUTEIEM

VupexaeHus U CKpeIUISIFOTCS IEYaThI0 Y UPEKICHUS.

2.6.  KHura npomHypOBBIBAa€TCA, MPOHYMEPOBBIBAETCS, CKPEIUISIETCA MEYaThIO0 YUPEKICHUS U

XPaHUTCS KaK JOKYMEHT CTPOrOMl OTUETHOCTH.

2.7.  CBuaerenbCcTBa, HE MOJIYYEHHBIEC BBIITYCKHUKAMH B TOJl OKOHUYAHUS Y UPEKICHUS, XPAHATCS B

YupexeHun 10 uX BOCTpeOOBaHMS.

2.8.  Ilpu oOHapyxeHUH OMMUOOK, TOMYIIEHHBIX TP 3aNIOJITHEHUH CBUJIETEIHCTBA, B TOJT OKOHYAHUSI

BBIITYCKHUKOM YUPEXJIEHUSI BBIIAETCA CBUICTEIHCTBO HA HOBOM OJIaHKE B3aMEH HCIIOPUYEHHOTO.

Briaua HOBOTO CBHIETENIHCTBA B3aMEH MCIOPYEHHOIO peructpupyercs B Knure yuéra 3a HOBbIM

pErucTpallMOHHBIM HOMEpOM. [Ipu 3TOM, HanmpoOTHB, paHee CAEIAHHOW 3aMUCU PETUCTPALMOHHOTO

HOMEpa JIeJIAeTCS TIOMETKA «UCIIOPYEH, AHHYJIMPOBAH, BbIIAHO HOBOE CBUJIETEIILCTBO» C YKa3aHUEM

HOBOT'O PETUCTPALIMOHHOTO HOMEPA CBUAETENBCTBA, BBIIAHHOIO B3aMEH UCIIOPYEHHOTO.

29.  VYupexaeHue BBIIAET MyOIUKAT CBHIETEIBCTBA B CIIyUae €ro yTpaThl, MOPYH (MIOBPEKICHHUS).

2.10. Beimaya qy0nmkaTa CBUACTENHCTBA OCYIIECTBISIETCS HA OCHOBAHWU MHCHMEHHOTO 3asBICHHUS

BBIITYCKHUKA WJIM €r0 3aKOHHOT'O ITPEACTaBUTENS:

- IpH yTpaTe CBUICTENLCTBA - C H3JIOKEHHEM OOCTOSTENLCTB yTpPaThl CBUICTENLCTBA, a TaKKe
MPUJIOKCHUEM JTOKYMEHTOB, MOATBEPKAAOMNX (HaKT yTpaThl (CIPaBKU U3 OPraHOB BHYTPEHHHUX
JIelT, TIO’KapHON OXPaHbI, 0OBSBIICHUS B Ta3€TE U APYTUX);



- IpU TIOpYE€ CBUAETEILCTBA, MPH OOHAPYKEHUHM OIIMOKHU, JOMYIICHHON MpH 3aloJIHEHUHU, - C
U3JIOKEHUEM OOCTOSITENIbCTB M XapaKTepa TMOBPEKICHUH, HCKIIOYAIOIMIUX BO3MOXHOCTh
JAbHEUIIer0 HCIOJIb30BAHUS WM yKa3aHWEM JIONMYIIEHHBIX OHIMOOK, C MPHIOKEHUEM
MOBPEXKAEHHOTO (MCIIOPUYEHHOT0) CBUICTENBCTBA, KOTOPOE YHUYTOXACTCI B YCTAHOBJICHHOM
MOPSIAKE.

2.11. O Belmaue ayOiuKaTa CBHJIETENbCTBA YupekaeHueM uznaércs mpuka3. Komus mpukasa,

3asBJICHHUE BHIITYCKHUKA U BCE OCHOBAHUS JUISI BBIIAYM JyOJIMKaTa XPaHATCS B Y UPEIKICHUU.

212. Ilpu Bbmaue payOnukaTta cBuaerenbcTBa B KuHure yuéra B TeKylleM Troay JelaeTcs

COOTBETCTBYIOIIAasl 3allUCh, B TOM YMHCJIE YKa3bIBAIOTCA PETUCTPALMOHHBIH HOMEP OpUIMHAJA

CBUJIETEJILCTBA U J]aTa €r0 BbIJA4M, IIPU ITOM OTMETKA O Bblladye JyOIrKaTa CBUIETEIIbCTBA AEIAETCS

TaK)K€ HallpOTUB PErMCTPALIMOHHOTO HOMEpA 3alKCH Bbl1auu opuruHaia. Kaxnaas 3anuce o Bbiaue

nyOJiMKaTa CBHETENILCTBA 3aBEPSCTCS MOANUCHIO 3aM. IpeAcenaresst YUpexIeHUs] U CKPeIuIsieTcs

[1eYaThI0 Y UPEKICHUS.

213. B cinywae u3MEHEHMs] HAMMEHOBaHUS YupexaeHus IyOiauKaT CBUAECTEIbCTBA BBIIAETCS

VYuypexneHrueM BMecTe ¢ JOKyMEHTOM, IMOATBEPKAAIOIINM U3MEHEHNE HAUMEHOBaHUS Y UpEXKICHUS.

2.14. JlyObnmukaTel CBUICTEILCTB BBIJAIOTCA Ha ONaHKax oOpasia, JCHCTBYIOIIErO B IEPUOJ

oOpailieHus o Bbl1aue TyOauKaTa, He3aBUCHMO OT TOla OKOHYAHUS BBITYCKHUKOM Y UpekaeHus. 2.15.

Pemennie o Bbiaue UM OTKa3 B Bbljade MyOMKaTa CBHUJETENBCTBA IPUHUMACTCS Y UPEKICHHEM B

MECSTYHBIN CPOK CO JHS MOJa4y UCbMEHHOTO 3asiBICHHUS.

3. 3amojHeHHe 0JIAHKOB CBHAETEJIbCTB.

3.1. braHKu CBUIETENHCTB 3aMOJHAIOTCS HA PYCCKOM fA3BIKE MEYATHBIM CIIOCOOOM C IMOMOIIBIO
npunrepa (mpudrom yépHoro nseta). [lpu 3anomHeHun OnaHKa CBHJIETENIHCTBA HEOOXOIMMO
YKa3bIBaTh CJICAYIOIINE CBEACHHUS:

+ odunmarbHOE Ha3BaHHWE YUPEXKACHHUS B HMEHHUTEIBHOM TaJiekKe, COIJIACHO YCTaBy
YupexaeHus;

+ HaMMEHOBaHME ropojia (HACEIEHHOTO MyHKTa), B KOTOPOM HaXOAUTCS Y UpexaeHUE;

- J1aTa BBIAAYU CBUJETEIHCTBA;

« (amunus, UM U OTYECTBO JIMIIA, MPOIIEAIIETO MpodecCHOHAIbHOE 00y4YeHue (THUIIeTCs
MOJIHOCTBIO B HMMEHUTEIHHOM TAJeKEe B COOTBETCTBUU C 3alKChI0 B TACMOPTE WIH
3aMEHSIOIIEM €T0 JIOKYMEHTE).

+ HaWMeHOBaHHUE 00pa30BaTEILHOMN MPOTPAMMBIL;

+ CpOK 00y4eHUs 10 00pa30BaTEIHLHON MPOTPaMME;

* UWTOTOBBIC OTMETKH IO KKIOMY y4eOHOMY IpeIMeTy WJIH JUCHUIUIMHE Y4eOHOTO IIaHa
VYupexaeHus, ¢ ykazaHheM KoauuecTBa 4acoB. OIEHKHM MO y4eOHBIM MpeaMeTaM WU
TUCITUIIIMHAM TPOCTABJISIOTCS cioBaMu. [IpM 3TOM BO3MOXXHO COKpallleHHE CJIOBa B
COOTBETCTBUHU C MpaBUIIAMH PYCCKoi opdorpaduu (HampuMmep, yI0BICTBOPUTEIHHO - YAOBI.).

3.2. B nybnukare cBUIETENbCTBA MOCHe PaMHUIINK, UMEHHU, OTYECTBA YKA3bIBAETCS TOJ] OKOHYAHUS U
MOJIHOE HAMMEHOBaHUE TOTO YUPEXKIEHUS, KOTOPOE OKOHYIII BBIITYCKHUK, CTABUTCS J]aTa BBIIAYH
ny6nukata. Ha Onanke cBUaeTeNnbCTBa AenaeTcs 3amuch «lyonukaTy.

3.3. B cBuaerensCcTBO 00 OKOHUAHUM YUPEKICHHS CTaBATCA TMOMMUCH: 3aM. IMpejacenaTens
YupexaeHus ¢ TocIeayoei nx pacuppoBKoi (HHULIUATBI, (aMIITH).

34. B cmydyae BpEeMEHHOTO OTCYTCTBHSI  PYKOBOAMTENIEM  YUPEXKICHUS CBHUACTEIHCTBO
MOJMUCKHIBACTCA JIUI[OM, HCIOJHSIONUM OOsI3aHHOCTH PYKOBOJIUTENsT YUpekJACHUS, Ha
OCHOBAHUU TIPHKa3a Y UpeKICHHUS.

3.5. He momyckaercsi 3aBepeHue OJaHKOB CBUAETEIHCTB (PAKCUMUIBHON TIOITUCHIO.

3.6. 3amoysiHeHHBIE OJAHKH CBUIETEIBCTB CKPEIUISIOTCS TedaTbio YupexaeHus. OTTHUCK TedaTH
JIOJKCH OBITH SICHBIM, YETKUM | JIETKO YUTACMBIM.

3.7. BiaHKUW CBUIETEIHCTB ITOCIIC UX 3aITOJTHCHUS JOJDKHBI OBITH TIIATEIHLHO TPOBEPEHBI HA TOYHOCTH
1 6e301MO0YHOCTh BHECEHHBIX B HETO 3anuceld. He nqomyckaroTcst moAYMCTKY, TPOMYCKH CTPOK.

4.  Y4éT u XxpaHeHHe 0JJAHKOB CBH/IETEJIbCTB,

4.1. YUpeXJIeHHE €XKETOJHO B COOTBETCTBUH C KOJMYECTBOM OOYYarONTUXCS B BBITYCKHBIX T'PYIIIax
CaMOCTOSITENIbHO OIpPEACNIIeT KOJIMYECTBO M3TOTABIMBAEMbIX OJIAHKOB CBHJIETEIBCTB 00
OKOHYaHHUH Y UPEKICHUSI.



4.2. bnankn cBuaeTensCTB, KHAra XpaHsATcs B yCIOBHSX, UCKIIOYAIOIIMX HECAHKIIMOHUPOBAHHBIN
JOCTyl K HUM: B ceiide, 3akpblBalomuMcsi Ha 3aMok. [lomermienue, rine Xpassrcs OJaHKU
CBUJIETEBCTB, U KHHIa 3aKphIBaeTCs Ha 3aMOK.

4.3. PykoBonurenb YUpekIeHUs SBISETCS OTBETCTBCHHBIM 3a XpaHCHHE, YUET M BbIJAUy OJIAHKOB
CBUJICTENILCTB, HAa OCHOBAaHUU HAKJIQJHOM NpUHUMAET OJAaHKW CBUJCTENBCTB, CIEIUT 3a
MPaBUJIBHOCTBIO OpopMIIeHUS OJTAHKOB CBUJIETENILCTB.

4.4, BnaHKy CBUJIETENBCTB, UCIIOPUYEHHBIE PU 3aII0JIHEHUH, TOJIEKAT CIIUCAHUIO.



